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BBeneHo u yTBEepKIEHO IIPUKA3Z0M
ot 22.09.2020 Ne 34/3-0

HOJOXEHUE
o0 CoBete 00y4aromuxcs

OBIIHE ITOJIOKEHUSA

1. Hacrosimee Ilomoxkenue o CoBere oOywatomuxcs (nanee — [lonoskenue) ompenenser
oJHOMOuYus M (YHKIMH coBeTa  oOydarouierocs B~ MyHHMIMIAQIBHOM ~ aBTOHOMHOM
o011e00pa3oBaTeIbHOM yupekaeHuH rumHazun Ne 176 (manee — opranusanmsi).

2. Hacrosmee Ilomoxkenue paspaboraHo B coorBercTBHM ¢ KoHcTtuTynuen Poccuiickoi
@enepanun, ¢enepaabHbIM  3aKOHOAATEIBCTBOM, 3aKOHOAATENbCTBOM CBEpAJIOBCKOM 00nacTu,
HOPMAaTHBHBIMU PAaBOBBIMH aKTaMHU MYHHUIMIIAIbHOTO 00pa3oBaHus «ropoa ExatepunOypr», YcraBom
OpraHu3alMH.

3. CoBer oOyuaronMxcsi B CBOEH JAeATelbHOCTU pyKoBoJcTByeTcst Koncturynueit Poccuiickoii
@enepanun, ¢enepaabHBIM  3aKOHOAATENBCTBOM, 3aKOHOAATENbCTBOM CBEpATIOBCKOM 0obnacTu,
HOPMATHBHBIMU IPaBOBBIMM aKTaMHM MYHHMLMIIAIBHOTO oOpa3oBaHus «ropoj ExatepunOypr»,
HACTOALIUM IOJI0KEHUEM, Y CTAaBOM U JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH OpraHU3alllu.

4. Hacrosiuue IlonoxxeHnue siBiseTcst JOKaJIbHBIM HOPMATUBHBIM aKTOM.

5. Ilpu pa3paboTKe JOKaIHLHOIO HOPMATUBHOTO aKTa YYHUTHIBAJIOCH MHEHHE KOJUIETHAIBHBIX
OpraHoOB yIpaBJICHUS, IPETyCMOTPEHHBIX Y CTaBOM OpraHU3allUH.

6. Bce u3aMeHeHHs W JONOJHEHHS, BHOCHUMBIE B Hacrosimee [lomokeHue, opopmisiroTcs B
MUCbMEHHON (hOpMe B COOTBETCTBUU C Y CTABOM OPraHU3ALMU U JIOKATbHBIMA HOPMATUBHBIMU aKTaMHU.

7. Hacrosiuee Ilosnoxenne BBOAUTCS B JEHCTBHE HA HEONIPENEIICHHBINA CpoK. Ilociie npunsaTus
OTJENbHBIX HMYHKTOB (WJIM M3MEHEHUH M JONOJHEHUH OTAEIbHBIX ITYHKTOB M DPa3/ieloB) B HOBOM
PEeAaKIMK NPpeAbIAYIIAs peAaKIUs aBTOMATUYECKU YTPAUYUBAET CHUITY.

8. OHO M TO K€ JIUI[O0 MOXKET OBbITh YJICHOM KOJUIETHAIbHOTO OpraHa HEOTPAHWYEHHOE YHCIIO
pas.

9. KosulernaipHblii OpraH He BIIpaBE€ BMELIMBATbCS B HCIIOJIHUTENBHO-PACIOPAIUTENBHYIO
NEeSITeIbHOCTh IUPEKTOpa OPraHu3alllH.

10. CtpykTypa 1 nopsaok GopMupoBaHusl.

1) KomnernaneHelii opran cocTouT u3 oOywarommxcsi 5-11 kiaccos. IlpencraBurenscTBo B
KOJIJIETHAJIbHBIA OpraH OCYIIECTBIISIETCS 1O CIEAYIOUIeMy NPUHIMIY: OT oOydaromuxcs 5-11 kiaaccoB
1o 1 4enoBeKy OT Kak10ro Kiiacca. MoryT npuHuUMaTh ydactue oOydarormiuecs 1-4 kimaccoB (M0 0JHOMY
IIPEJICTABUTENIO OT Kjlacca).

2) YneHsl KOJJIETHATILHOTO OpraHa BBIIOJIHAIOT CBOM 0053aHHOCTH Ha OOIIECTBEHHBIX Hayasax.
Cpoxk nonHoMounii — 2 roza.

3) Ilpencenarens, 3aMecTuTeNb MpeAceNaTeNss M CEKpeTapb KOJJIETMajJbHOTO OpraHa
M30MPAIOTCs Ha 3aCelaHUH OTKPBITHIM ['OJIOCOBAHUEM:

a) MMPOBOAUTCA MOJHATHEM CIICHHUAIIBHO U3TOTOBJIEHHON KapTO4YKH UJIN PYKU,

0) MOJCYET TOJIOCOB MPOBOJUTCSA CUETHOW KOMHUCCHUEH, COCTOSILEH U3 TPEX YETIOBEK, BbI-
OpaHHOU 3apaHee B Havyaje 3aceIaHus;

B) 10 Ka)XJI0M MPOroJIOCOBAHHON KaHAMIATYPE MOACYUTHIBAKOTCA T'0JIOCA, TOJAHHBIE «3a,

«IIPOTHBY, «BO3JEpXkKaICA». [laHHbIE EPCOHAILHOIO IOJOCOBAHUS 3alUCBIBAIOTCS HA JOCKE U 3aHO-
CSITCS B IPOTOKOJI COOpaHus;

r) n30paHHBIM NPU3HAETCS TOT, KTO HaOpan Oojee MOJIOBUHBI TOJIOCOB YYACTHUKOB MPHU
HaJIMYUU KBOpyMa.
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4) Cpok MOJTHOMOYHUH MpeACcenaTeNs, 3aMECTUTENIS MPEACEeIATENs U CEKpeTaps KOJUIETHaIbHOTO
opraHa — 2 roja.

17. YneHsl KOJJIETHAIBHOTO OpraHa B JJr000€ BpeMsi BIIpaBe Iepen30paTh CBOETO IpeceaaTers,
3aMeCTUTEIS MpeIceaTelis U CeKpeTapsl.

18. ITopsinok opranu3anuu JesiTeIbHOCTH.

1) KomnnernanbHblii Opra npaBOMOYEH MPUHUMATH PEIICHUs, €CIIU B €10 paboTe MPUCYTCTBYET
0oJiee TMOJIOBUHBI €r0 YIIEHOB, OTKPBITHIM T'OJIOCOBAHWEM; pPEUICHHE MPUHUMAETCS OOJBITHHCTBOM
roJI0COB YJICHOB, IPUCYTCTBYIOIIMX Ha 3aCEelaHUU.

2) PemieHus KOJJIETHAJIBHOTO OpraHa, MNPUHSATHIE B TMpeleiax ero KOMIIETEHIMH W B
COOTBETCTBUM C 3aKOHOAATeILCTBOM Poccuiickoit deaepanuu, SBIAIOTCI PEKOMEHIATEIbHBIMU IS
aJIMUHHUCTPAIIHA OpPTaHW3aIMi. B OTAENBHBIX CIIydasX MOXET ObITh W3JaH PaclOpSAUTEIbHBIA aKT,
YCTaHABIIMBAIOIIUN 00S3aTEIbHOCTh MCIIOJIHEHUS PEIICHUs KOJUIETHAIBHOTO OpraHa y4YaCTHHKaMU
00pa30BaTeNbHBIX OTHOIICHUH.

3) B cnydae Hecoryacus ¢ MOPUHATHBIM PEIICHWEM YJIEH KOJUIETHAIBHOTO OpraHa MOKET
M3JIOKUTH CBOE MHEHHUE B IMCBbMEHHOUN (hopMe, M OHO MPIJIAraeTcs K MPOTOKOITY 3aCeIaHusl.

4) IIpoToKoJIBbI 3aCeNaHUull KOJIETHALHOTO OpraHa, ero peuieHus: oGopMIISIOTCS CEKpETapéM,
Ka)KJbI MPOTOKOJI MOJIMCHIBAECTCS MPEACENATEIEM U CEKPETAPEM.

5) Exeronnble muiaHbl paOOThl KOJUIETHAIILHOTO oOpraHa (MpU HAIM4YUHU), OTYETHI O €ro
JEeSTEILHOCTH, TTPOTOKOJIBI 3aCEeJaHUI BXOASIT B HOMCHKIIATYPY JIe] OpraHU3aIlHH.

19. JlesaTtenbHOCTh KOJUJIETMAIBHOTO OpraHa OCHOBBIBAETCS HA CIEAYIOIIMX OCHOBHBIX
MIPUHIIAITAX:

1) 3aKOHHOCTH;

2) ryMaHHOT0 OOpalleHus;

3) YBaKUTEIHHOTO OTHOIICHHUS,

4) B3aUMOJCHCTBUSL C PONUTEISIMH WM WHBIMH  3aKOHHBIMH  IIPEJICTABUTEIISIMH
HECOBEPIICHHOJIETHETO 0 BOIIPOCaM 3alIUTHI €r0 MpaB U 3aKOHHBIX HHTEPECOB;

5) OTBETCTBEHHOCTH POJIUTEIICH HITM MHBIX 3aKOHHBIX TIPEJICTABUTENICH HECOBEPIIICHHOIETHETO,
JOJKHOCTHBIX JIMII U COBEPIICHHOJETHHX TpaxkJaH 3a HapylIeHHe MpaB U 3aKOHHBIX HWHTEPECOB
rpaxJaH;

6) MHAUBHUIYAJTLHOTO MOAXO0Aa U COONIOeHUS KOH(MUICHIIMATFHOCTA HAa Pa3IMYHBIX dTamax
COIMATILHOW PeaOMIINTAIINN CEMEH U JIETEeH, HaXOSAIIUXCS B COIUAIBHO OIMTACHOM ITOJI0KCHHH;

7) TJIaCHOCTH.

OCHOBHBIE 3AJTIAYHN
20. 3amauaMu KOJJIETUAILHOTO OpraHa sSBJISTFOTCS:
1) OpHEHTAIMs JeSATEIbHOCTH Ha pellieHHue BOIPOCOB B OpraHU3aluu;
2) coOroieHne 3akoHoaarenbcTBa Poccuiickoit denepanuu.

KOMIIETEHIUA U OCHOBHBIE ®OPMbI JEATEJIBHOCTH

21. KomneTeH1ns KOUIErHaJbHOTO OpraHa:

1) n30uparth NpeACcTaBUTENEH B MHBIE KOJUIETHAIbHbBIE OPTaHbl YIIPaBJICHHUS], IPEAYCMOTPEH-
Hble YCcTaBOM (TIpU HEOOXOTUMOCTH);

2) n30uparh ImpecTaBuTeNIed B KOMUCCHIO IO YPETryJIHMPOBAaHUIO CIIOPOB MEXAY YUaCTHHU-
KaMu 00pa3zoBaTeIbHBIX OTHOILICHUIA;

3) y4acTBOBaTh B pa3pabOTKe U OOCYXJAEHUU MPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB,
3aTparuBaroIMX MPaBa M 3aKOHHBIE MHTEPEChl O0YUAIOIUXCSA U POJUTENeH (3aKOHHBIX MpeICTaBUTe-
nen);



MYHHUIMIIAJIBbHOE aBTOHOMHOE 00111¢00pa30BaTe/IbHOE 2020
yupe:xkaenue rumuazus Ne 176

4) BBIpaXaTh 00s3aTEIbHOE K YIETY MHEHHE MTPH MPUHSATHH JIOKAITBHBIX HOPMATHUBHBIX aK-
TOB, 3aTParuBarONIUX MPaBa U 3aKOHHBIC HHTEPECHI 00YYAFOIINXCS U POIUTENCH (3aKOHHBIX MPEJCTaBU-
Tenen);

5) HaIpaBJIsAITh B OPraHbl YIIPaBJICHUs OpraHU3alKUe oOpaIieHus: O MPUMEHEHUH K paboT-
HUKAM OpTaHM3aIlNH, HAPYIIAIOMUM U (WIH) YIEMISIFOIIMM TIpaBa 00y4aroIIUXCsl, TUCITUTLIMHAPHBIX
B3BICKaHUH.

6) HaMpPaBJIATh OOPAIEHUS] B KOMUCCHIO 110 YPETYJIMPOBAHHIO CITIOPOB MEKIY YIACTHHKAMU
00pa3oBaTebHBIX OTHOIIEHUH, B TOM YHCJIC TI0 BOIPOCAaM O HAJIMYUHU WJIM 00 OTCYTCTBHHM KOH(IJIUKTA
WHTEPECOB TEIaroruieckoro paboTHUKA;

7) KCIOJIb30BaTh HE 3alpelIéHHbIE 3aKOHOJATeNbcTBOM Poccuiickoii denepaun MHBIE
CHIOCOOBI 3aIIUTHI TIPaB U 3aKOHHBIX HHTEPECOB;
8) 0o0CyX1aTh Ipyrue BOIMPOCHI, MPEyCMOTPEHHBIE JTAHHBIM W WHBIMU JIOKAJIbHBIMH HOP-

MAaTUBHBIMU dKTaMH OpraHH3allu.

22. OcHOBHOI (hopMoil pabOTHI KOJIEIHaIbHOIO OpraHa ABJISAIOTCA e€ 3aceJaHMsL:

1) 3acemanus CO3BIBAIOTCS IpeacenaTeneM. MoryT MpoBOIUTHCS OYepeHbIe U BHEOUEPEIHBIC
3ace/1aHus;

2) BHEOUEpEIHBIC 3acelaHusi MPOBOIATCS IO pEIICHHIO TNpeAcenaress, a TaKkKe II0
IPE/UIOKEHUIO YICHOB KOJUIETHAIbHOTO opraHa. /lara mnpoBeleHHMs BHEOUEPETHOIO 3acelaHus
ornpenensercs e€ npeacenaTesieM;

3) 3acenaHue sSBISETCS NPAaBOMOYHBIM, €CIM Ha HEM MPUCYTCTBYET HE MEHEEe IOJOBHHBI
OT YCTaHOBJICHHOTO YHCJIa YWICHOB KOJUIETHAIBHOTO OpraHa;

4) Ha 3acegaHMsIX BIpaBe IMPUCYTCTBOBATh JEMyTaTbl, MPEACTABUTE]N OPraHoOB
rOCy/lapCTBEHHOM M MCHOJIHUTEIbHOM BIJIACTH, MECTHOIO CaMOYIpaBJiE€HMs, MPOo(ecCHoHaTbHBIX
COI030B, YYAaCTHUKM 00pa3oBaTelbHbIX OTHOLICHWH C pa3pelleHus Npeacenareiss KOJIETHalbHOro
oprasa.

23. Tlopsnok mpoBeAECHUs 3acelaHNi KOJIErnalbHOrO OpraHa:

1) 3acemanusi MPOBOSTCS IO MEPE HEOOXOTUMOCTH, SIBISIOTCS, KaK MPaBUII0, OTKPHITHIMHU.

B nemsx obecneueHust KOHPUAESHIIMATBHOCTH HH(MOPMAIIUN KOJJIETHAIEHOTO OpraHa ¢ y4éTom
XapakTepa pacCMaTpuBaCMbIX MAaTCPHUATIOB MOKET MMPUHATH MOTUBUPOBAHHOC PCUHICHUEC O ITPOBCACHHUN
3aKpBITOrO 3aCEAaHU.

2) npeacenaTeNbCTBYET Ha 3aceJaHUH KOJUIErMaJbHOTO OpraHa e€ro mpejcenaTensb JIM0o 1Mo ero
MOPYYEHHUIO CEKpeTaph KOJIJIETHAILHOTO OpraHa.

3) 3acenaHue KOJJIETHATBHOTO OpPraHa SIBJISIETCS IPABOMOYHBIM, €CJIM BCE YJIEHBI U3BEIIEHBI O
BPEMEHHM U MECT€ €ro MpOBEAECHUS U Ha 3acellaHUM INPUCYTCTBYIOT OoOJiee MOJOBHHBI UJIEHOB
KOJIJIETHAJIBHOTO opraHa. [lepenaya 4wieHOM KOJUIETHAIBHOTO OpraHa CBOETO rojioca APyroMy JIUIY He
JIOMyCKAeTCsl.

4) B cirydae OTCyTCTBHS Ha 3aC€AaHNHU KOJUIETHAIFHOTO OpTraHa WieHa KOJUIETHAIFHOTO OpraHa
€ro MHEHHE MOXET ObITh MPEACTABICHO B MMCbMEHHON (JOpME M YYTEHO B XO/1€ POBEICHMS 3aCEIaHuUs
IIPU ONIPEJECIICHUN HAIIMYUS KBOpYMa M PE3yJbTaTOB I'OJOCOBAHUS, a TAKKE NPH IPUHATHHA PELICHUN
yTEM MPOBEJICHUS 3204HOT'O 'OJIOCOBAHUSI.

5) Kaxaplii ujieH KOJIJIETMajJbHOTO OpraHa MMeEeT INPHU TOJIOCOBaHMM OJUH rosioc. B ciydae
PaBEHCTBA rOJIOCOB PEIIAIOIINM SBISETCS TOJIOC MpeIceaTeNs KOJUIETHATIbHOTO OpraHa.

6) IlepBoe 3acemanne KOJUIETHATIHLHOTO OpPTaHa IOCIie €r0 CO3/IaHus, a TAKXKe MEPBOE 3aceJaHHe
HOBOT'O COCTaBa KOJUIETHAJIbHOTO OpraHa CO3bIBAETCS B IECATHIHEBHBIN CpOK mocie ero uzdpanus. o
n30paHus mpescenaTens KOJJIeTHAIBHOTO OpraHa Ha TaKOM 3aCeIaHuu MPeCeaTeIbCTBYET CTapIInit
10 BO3PACTY WICH KOJJIETHAIBHOTO OpraHa.

24. IlopsinoK 1eATeTbHOCTH KOJUIETHAIBHOTO OpraHa.

YneHb! KOJUIETHAIBHOTO OpraHa U3BEIIAI0TCS MpeceaTeNIeM I CeKpeTapéM O 3aceJaHUM He

3
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Mo3JHee 4YeM 3a 2 JHsS J0 JHA 3acefaHusi JIOObIM JOCTYIMHBIM CIOCOOOM (B TOM 4YHUCIE NYTEM
pasmetnenust HHGoOpMai Ha HTHPOPMAIIMOHHOM CTEHJIC).

[IpencenarenbCTBYIOMINM HA 3aCEIaHUN:

1) Benér 3acenanue;

2) opranu3yet 00CyXJIeHHE BOIPOCOB MIOBECTKH JIHS 3aCEaHMsI, CTABUT €€ HA TOJIOCOBAHHUE;

3) mpenocTaBiseT CJIOBO JJSl BHICTYIUICHHUS B MOPSJIKE OYEPEAHOCTH MOCTYNUBILIUX 3asBOK, a
TaKKe MPUTIAIIEHHBIM JIUIAM;

4) cTaBUT Ha rOJIOCOBAHUE B OPSIKE MOCTYILICHUS BCE MPEJIOKEHNUS;

5) opranusyer rojloCOBaHUE U MOJCYET rOJIOCOB, OTJIAIIACT PE3yIbTaThl TOJIOCOBAHUS;

6) obecrneunBaeT coOiOeHHE TOJOXKeHWM Hactosmero llojmokeHuss uileHaMH U
MPUTJIALIEHHBIMY JIULIAMU;

7) MOXKeT yJalluTh IPUIITAIIEHHBIX JIUI, MEIIAIOUINX padoTe.

[IpencenarenbCTBYIOMNUI BO BPEMS BBICTYIUICHUN WICHOB M MPUIJIAIIEHHBIX JIML HE BIIPaBe
KOMMEHTHPOBATh WX BBICKA3bIBaHUS, 32 UCKIIIOUEHUEM CIIy4aeB OTKJIOHEHHsI TE€Mbl BBICTYIUICHHH OT
YTBEPKIEHHOM MTOBECTKH JIHS. Y YaCTBYS B OTKPBITOM I'OJIOCOBAHUU, IPEJCEAATEIbCTBYIOIIHNM TOJIOCYET
MOCTICAHHM.

[1po10KUTENBHOCTD OKIIAI0B, COOKIAI0B, 3aKITIOYUTEIHLHOTO CJI0OBA, MHBIX BBICTYIUICHUN Ha
3aceJaHUsIX YCTAHABIMBACTCS MPEICENaTeNbCTBYIOIMIMM II0 COIVIACOBAHUIO C JOKJIATUMKaMH U
COJIOKJIATYMKAMHU U HE JIOJIKHA TIPEBBIIIATH:

1) ansa noknana — He 6onee 90 MUHYT;

2) nst costokiana — He 6osee 60 MUHYT;

3) Ans 3aKIIFOYUTENBHOTO clioBa — He Oosiee 10 MUHYT;

4) niist BBICTYIUICHUS B IpEHUsIX — He Oonee 10 MUHYT;

5) Iu1s Jauu CpaBoOK, OTJalieHus nHGopMaIuy, 3asaBlieHui 1 oOpaieHuii — He 6osee 20 MUHYT;

6) U1 TOBTOPHOTO BRICTYIUICHHSI — HE Ooiiee 20 MUHYT.

Kaxaplii uieH, a Takke MpuriiaiéHHble Ha 3aceJaHue MOTYT BBICTYIUTh B IIPEHUSAX MO KaXA0OMY
BOIIpOCY He OoJjiee ABYyX pas.

BricTynaronuii Ha 3aceaHUM HE BIIpaBe YMOTPEOISTh B peud TrpyOble, OCKOPOUTENbHBIE
BBIPOKEHHUS, HAHOCSIINE yIIepO YeCTH M JOCTOMHCTBY I'PaKJaH M JOHKHOCTHBIX JIMII, MPU3BIBATh K
HACWJIbCTBEHHBIM JIEHCTBHUSM, HCIOJIb30BaTh JIOKHYIO WH(MOpMAIMIO, JOMYyCKaTh HEOOOCHOBaHHBIC
0oOBHHEHUS B 4eil-nu0o anpec. B ciiyyae HapyIeHus: yCTaHOBIEHHOTO TTOPSJIKA, BBICTYMAIOIINNA MOXKET
OBITH MUIIEH CII0Ba O€3 MpeaynpexaAeHHs. Y Ka3aHHbBIM JTUIaM CJIOBO JIJIsl TOBTOPHOTO BBICTYTIJICHUS 110
00CyX/1aeMOMY BOITPOCY HE TIPEIOCTABISAETCS.

25. KonneruanbHbIi Oprad UMEET MPaBO:

1) co3/1aBaTh BpEeMEHHBIE paboYHe TPYIIIbI C MPUTIIANICHUEM CIEIUATUCTOB Pa3IMYHOTO
npodussi, KOHCYIHTAHTOB IJI BHIPAOOTKU PEKOMEHAIN C MOCIEeIYIOIIUM PACCMOTPEHHEM UX Ha CO-
OpaHuy;

2) IIPUHUMATh OKOHYATEJIbHOE PEIICHUE 110 CIIOPHBIM BOIPOCAaM, BXOJAIIMM B €0 KOMIIE-
TEHIHIO.

26. KosnernanapHblil OpraH OTBETCTBEHHO 3a:

1) COOTBETCTBHUE MPUHSTHIX PEIICHUI 3aKOHOIaTeNbCTBY Poccuiickon denepanuu;

2) MIPUHATHE KOHKPETHBIX PEIIEHUH M0 KaXKJOMY paccMaTpUBa€MOMY BOIIPOCY.

27. Ilpencenarens KOJUIETHAIBHOTO OpraHa:

1) KOOpPIUHHUPYET U KOHTPOIUPYET PabOTy CEKpeTaps KOJIETHalbHOTO OPraHa;

2) pa3zpabatbIBaeT IiaH pabOThl KOJUIETHATILHOTO OpraHa Ha KaJe€HAApHBIA IO/l U BEIHOCUT €ro
JUIsL PACCMOTPEHUS Ha 3ace/laHue KOJUIETHaIbHOTO opraHa (Ipu HeoOXOAMMOCTH);

3) paccMaTprBacCT MOJIYUYCHHBIC JOKYMECHTEI U MaTCpUajibl U IPUHHUMACT PCUHICHUEC O BBIHCCCHHUN
UX Ul PACCMOTPEHUS B XOJI€ 3aCEeIaHMs;
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4) ocymiecTBIAE€T B3aUMOJICHCTBHE C OpraHaMH rOCyIapCTBEHHON M MCIIOJHUTEIHHON BIACTH
CepaioBCKOl 00nacTv, MyHUIUMIAIBHOrO oOpa3oBaHus «ropoJ ExaTepunHOypr», ydpeautenem u
MHBIMU JIOJDKHOCTHBIMH JIMIIAaMU OPTraHOB TOCYAAPCTBEHHOM U MCTIOJIHUTEIHHON BIIACTH;

5) moanuckIBae€T MPOTOKOIIBI, IPEJICTABICHUS, XOJaTaliCTBa U BBIMUCKHU U3 3aCEAAHNUS;

6) IPOBOJIUT 3aceIaHMsl KOJJIETHAIIbHOTO OPraHa;

7) OTYUTBIBAETCS O MIPOBOAMMON paboTe U e€ pe3ysbTaTrax KoJIerTHalbHOrO OpraHa;

8) HECET OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM MOPSAKE 32 00ecredeHne AeATeIbHOCTH
Y IPUHATBHIX PEIIEHUSX KOJUIETHAIIbHOTO OpraHa.

28. CexpeTapb KOJUIETHAJIBbHOTO OpraHa IOAYMHAETCS MPEACEIATEINI0 U BBINOIHSIET CIEIYIOIINe
byHKIHAM:

1) B oTCyTCTBHE Ipeice aTeNsl UCIIOJIHSIET €r0 MOJTHOMOYHS,

2) ocyuiecTBIsI€T OArOTOBKY 3acelaHuil KOJUIErHaJbHOTO OpraHa;

3) BeAéT u opopMIISIET IPOTOKOIIBI 3aCEeIaHU;

4) HanpaBIsET BHITUCKU U3 MPOTOKOJIOB (IIPH HEOOXOUMOCTH ) U 00ECTIEYNBAET KOHTPOJIb 32 UX
BBITIOJIHEHUEM;

5) oTBeyaeT 3a BeieHUE JAeONPON3BOACTBA B COOTBETCTBUU C HOMEHKIIATYPOH JeT.

29. YsieHBI KOJJIETHAIBHOTO OpraHa HeCyT OTBETCTBEHHOCTH 32 3aKOHHOCTh H 0OOCHOBaHHOCTb
pelIeHrui TpU PacCCMOTPEHUHU BOIPOCOB B COOTBETCTBUU C 3aKOHOIATEIHCTBOM.

30. ITorHOMOYMS YIEHA KOJUIETHAIFHOTO OPTaHa MOTYT OBITh MPEKPALICHBI JOCPOYHO:

1) mo mpock0e usieHa KOJUIETHAIBHOTO OpTraHa;

2) B ci1y4ae HEBO3MOKHOCTH MCIIOJIHEHHSI WICHOM KOJUIETHAILHOTO OpraHa CBOMX 00s3aHHOCTEH
10 COCTOSIHUIO 3/T0POBBS UJIH IO IPUYHMHE €T0 OTCYTCTBHUS B MECTE HaXOKCHHS OpraHU3aIllK B TEUCHUE
YETBIPEX MECSLIEB;

3) B cilydae mpUBIICYEHHS YWiIeHA KOJUIETHAIBHOTO OpraHa K yroJIOBHOM OTBETCTBEHHOCTH;

4) B ciyyae npekpalieHus OTHOIIEHUH ¢ OpraHu3aluen.

MNOPAJOK BBICTYIIVIEHUSA OT UMEHU OPITAHU3ALIMN.

31. BoicTymiieHMeM OT MMEHHU OpraHM3allMd CUMTAIOTCS 3asBJICHUS, OOpallleHHs, >KanoObl,
TpeboBaHUs, 3aMPOCH (J1anee — oOpallleHue), HalpaBJIeHHbIE B aJipec (eepaibHBIX TOCYAapPCTBEHHBIX
OpraHoOB, OPraHOB roCyJlapcTBEHHON BiacTu cyObekToB Poccuiickoit ®denepaiuu, MyHUIUNAIbHBIX
OpPTaHOB YIIPaBIEHHsI, CPEICTB MAacCCOBOM HWH(OpPMALNH, COUMANbHBIE ceTH «MHTEepHET», OpraHbl
yIIpaBJIEHUs] OpraHU3alel, yupeauTento, PYKOBOIUTEIIO OpraHu3aluu (Jlajee — YYaCTHUKHU
OTHOIIIEHUH).

32. YcraHaBiIMBaeTCs CIAeyIOIUI MOPSI0K BHICTYIUIEHHUS] OT UMEHHU OpraHu3aliu:

1) YWICHBI KOJUICTHAJIBHOI'O OpraHa, MOKCJIaBIIUC BBICTYIIMTh OT MMCHU OpraHu3alvu, I10-
Jal0T MpeJceaTeNo KOJUIErHalbHOIo OpraHa odpaiiieHue ¢ Mpock00ii co3bIBa BHEOYEPETHOTO 3acea-
HUS KOJUIETHaIbHOTO oprana. K oOparieHuto mpuiaraercsi TEKCT MPOEKTa BBICTYTUICHHUS B TIMCEMEHHOM
dbopme.

2) [Ipencenarens KoiernaabHOro opraia B reuenue 10 pabouux aHel co AHA nmojgadu 00-
palleHus] UM TeKCTa MPOEKTa BBICTYIJICHHUS] OPraHU3YyeT CO3bIB KOJUIETMaJbHOIO OpraHa, IpeJBapu-
TEJBHO YBEJIOMHUB PYKOBOIHMTENSI OpraHu3auy (HO He 1mo3qHee 7 pabovnx JaHel 10 TpOBEICHHs BHE-
ouepenHoOro 3aceaanusi). I[lpu 3Tom aBTOPHI BBICTYIIIEHHS B TeueHne 10 pabounx AHEH MUMEIOT MpaBo
0TO3BaTh CBOE oOpaIicHue.

3) UsieHbl KOJUIETHAIbHOTO OpraHa paccMaTpUBalOT OOpalleHHne WM TEKCT BBICTYIUICHUS,
3aCITyIIMBAlOT MOTUBUPOBAHHOE MHEHHUE (B TOM YHMCIIE U MPEACTABUTENs aJMUHUCTPAIMM OpraHu3a-
LIM1) ¥ IPUHUMAIOT PELIEHHE O CBOEM COTJIACHUU WJIM HECOTJIACUU Ha BBICTYIUIEHHWE OT UMEHU OpTraHH-
3anuu. B ciyuae Hecorimacusi pyKOBOJUTENS OPraHU3alMK € PEIEHHEM KOJUIETHAJIbHOIO OpraHa Io Io-



MYHHUIMIIAJIBbHOE aBTOHOMHOE 00111¢00pa30BaTe/IbHOE 2020
yupe:xkaenue rumuazus Ne 176

BOJ1y BBICTYIUIEHUS OT UMEHH KOJUIETHAIIBHOTO OPraHa B a/IpeC Y4aCTHUKOB OTHOLIEHU BO3HUKAET CU-
Tyauusi KOJUIEKTUBHOTO CIIOpa, KOTOpasi paccMaTpuBaeTcss Ha Komuccnu o yperyjinpoBaHUIO CIIOPOB
MEXy YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOLICHUH.

33. JIto6oe BBICTYIUIEHHE YJICHOB KOJUIETMAIbHOTO OpraHa WM WX IMPEeACTAaBUTENEH B aapec
YYaCTHUKOB OTHOILIECHWH, MPETCHAYIOIIEE Ha CTaTyC «BBICTYIUIEHHE OT HMMEHU KOJUIETHAIIBHOTO
opraHay, He sIBJISIETCS] TAKOBBIM, €CJIM IIPOU3BEAECHO C HapylIeHneM pazaena 6 Hacrosuiero [lonoxenus.

B3AMMOOTHOUIEHUSA U CBA3U

34. KonnernanbHbIN Ooprad paboTaeT B TECHOM KOHTAKTe ¢ OOIICCTBEHHBIMU OPTaHU3AIUSIMH,
KOJIJICTHAJIbHBIMU OpPTaHaMHM YIIPABIICHHS OpPTraHU3allnH.

35. Ilpuriamaer Ha COBMECTHBIC 3acelaHUsl NPEICTABUTENICH KOJJIETHAIBHBIX OPTaHOB
YIIpaBJICHUS 110 BOIIPOCAM COBMECTHBIX JICHCTBHI.

JEJIOITPOU3BOACTBO

36. 3acemaHue KOJJIETHAIBHOTO OpraHa o(OopMIIIETCSl TIPOTOKOJIOM, B KOTOPOM (DUKCHUpPYeTCs
X0 00CYXJICHHsI BOIIPOCOB, BEIHOCHUMBIX BOIPOCOB. [IpOTOKOIBI NOANMCHIBAIOTCS MpeJceiaTelieM U
CEeKpeTapeMm.

37. OdopmiieHre TpoTOKOIA.

1) IIporokonbl OPOpMIISIFOTCS Ha OJIAHKE M COJEp)KAT CICIYIOIINE PEKBU3UTHI: TIOJTHOE
HalMEHOBaHME OpraHM3allid, HaUMEHOBAHWE BHUJA JIOKyMEHTa, JaTa 3acelaHusi, HOMeEp, MECTO
3ace;aHusl, 3arojoBOK, TEKCT, MOANUCH. Jlata mpoToKoa — 3TO J1aTa MPOBEACHUS 3aceIaHMsl.

2) TekcT NpOTOKOJIa COCTOUT U3 ABYX YacTeil: BBOJHOM U OCHOBHOM. BBOJiHAs yacTh COEPKUT
nocrossHHyl0 mH(popmaruio (cimoBa:  «lIpencemarens», «Cekperapp», «lIpucyrcrBoBamm») u
nepeMeHHyr ((paMuiaus, WHULUANBl IpeJcenaTens, CceKpeTaps W HOpucyrcTByoumx). Ilpu
HEOOXO/JMMOCTH YKAa3bIBAIOTCSA JIOJDKHOCTH NPUCYTCTBYIOUIMX, a TakK)Ke WHUIMAIBI, (amuumy,
JOJPKHOCTH JIULI, IPUTJIAIIEHHBIX Ha 3ace/laHue.

[Ipu KonMyecTBe y4aCTHHKOB 3acenaHus Oosee 10 cocraBisieTcsi CIUCOK NMPUCYTCTBYIOIIUX,
KOTOPBIH NMpHIIaraeTcst K MpoTOKOY.

3) Cnoa «lIpencenarensy, «Cekperapby», «lIpucyrcTBoBanmm» numytcs oT 0-HYJIEBOTO
MOJIOKEHMS Ta0YIIATOPA, OT 2-TO NOJIOKEHUS Ta0yIATOpa CTaBUTCS TUPE, MHULIUAIBI U (JaMUITUH ITUITYT
B UMEHUTEJILHOM najiexe. GaMuIny NPUCYTCTBYIOIIMUX PACIIONAratoTcs B ali)aBUTHOM MOPSAKE.

4) BBosiHas yacTh MPOTOKOJIA 3aKaHYUBAETCs MOBECTKOU /1HA. ClloBa «IIOBECTKA JAHS» M€4aTaroT
oT 0-HyJeBOrO MOJIOKEHUS TaOysTOpa, MOCIEe HUX CTAaBUTCS JIBOETOYME. BOIMPOCHI MOBECTKH THS
Hy™mepytotcs.  Kaxnwlif  HOBBIE  Bompoc — medaTaroT OT  1-ro  MoyiokeHus  TalymsTopa.
[TocnemoBaTenbHOCTD PACIIONIOKEHHSI BOMPOCOB OIPENENSETCSl CTENEHBI0 MX BaKHOCTH. Bompockl
NEePEeUYNCISIOTCS B UMEHUTENbHOM mazaexe. Jloknan (0TuéT, cooduienune, nHGopmalus), HaMMEeHOBaHNE
JOJIPKHOCTH, MTHHUITUAJIBI U q)aMI/IJ'II/II-O JOKJIaA4YWKa MUINYT B POAUTCIILHOM IMAaJCKE. He PEKOMCHAYETCA
BKJIIOYATh B IOBECTKY AHs Bonpoc «Pa3Hoey». Kax b1l Bonmpoc A0KeH ObITh KOHKPETH3HPOBAH.

5) OcHOBHasl 4aCTh TEKCTa CTPOUTCS B COOTBETCTBUHU € BOIpocamu nmoBecTku aHs. [locTpoenue
3aMmucy OOCYXJIEHUS KaXKJO0ro BOIpPOCAa IMOBECTKH IHs OCYILIECTBIseTcs Mo cxeme «Cnymanm —
BBICTYIMJIM — IOCTAHOBHJIN (PEIIMIIN)», a TAK)KE TPOTOKOIUPYIOTCS BOMPOCH U OTBETHI.

38. Hymepanus npoToKooB BeAETCS OT Hayaia KajleHJapHOTro To/a.

39. IlpoTokoisibl 3acenaHusi BXOASAT B HOMEHKJIATypy JeJl OpPraHW3alHH; XpaHATCS B
COOTBETCTBHUH C YTBEP)KJIEHHONH HOMEHKJIATYPOH e U MepeJaroTcs Ipu CMeHe PYKOBOJCTBA 10 aKTy
Npu€mMa-rnepesadn.

40. TIpoTOKOJIBI KOJJIETHAIBHOTO OpraHa CKPEIUIsIOTCS B KHUTY MTPOTOKOJIOB KOJIETHAIBHOTO
opraHa MO OKOHYAaHWH KaJCHIAPHOTO TO/a, KOTOpas MpPOIIHYPOBHIBACTCS, a 3aT€M CKpEIUIIeTCs
MOJIIHMCHIO TUPEKTOpa UM YIIOJIHOMOYEHHOTO JIMIIA U N1eYaThi0 OpraHnu3alluy.
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